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Incident (Near Miss)
Occurs

Report near miss or
property damage to

supervisor
(employee) or

instructor (student)
immediately

Review and file
Preliminary EIIR

Report Incident to
OH&S Committee

Complete preliminary EIIR with 
employee/student and OH&S 

committee worker 
representative and submit 
document to Dean and HR 

(within 48 hours of incident)

Complete full EIIR with 
employee/student and OH&S 

committee worker 
representative and submit 
document to Dean and HR 
(within 30 days of incident)

File full EIIR with
WorkSafe BC (within

30 days of date
of injury)

Near Miss: “no injury but had potential for 
causing serious injury” (WorkSafeBC – 
Guidelines for Compensation Act, Sections 
68-73).

Near Miss: “no injury but had potential for 
causing serious injury” (WorkSafeBC – 
Guidelines for Compensation Act, Sections 
68-73).

EIIR: Employer incident investigation report 
(Guide to Completing an Employer Incident 
Investigation Report (EIIR)).

EIIR: Employer incident investigation report 
(Guide to Completing an Employer Incident 
Investigation Report (EIIR)).

OH&S Process Map

Resources:

https://www.worksafebc.com/en/law-policy/occupational-health-safety/searchable-ohs-regulation/ohs-guidelines/guidelines-for-workers-compensation-act
https://www.worksafebc.com/en/law-policy/occupational-health-safety/searchable-ohs-regulation/ohs-guidelines/guidelines-for-workers-compensation-act
https://www.worksafebc.com/en/resources/health-safety/forms/incident-investigation-report-form-guide-52e40?lang=en
https://www.worksafebc.com/en/resources/health-safety/forms/incident-investigation-report-form-guide-52e40?lang=en
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